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RESUME

[FULL NAME]
[CITY], [STATE] - [PHONE] - [PROFESSIONAL EMAIL]

Classic chronological resume — ATS-safe, single-column, serif-friendly layout suitable for finance, law,
government, healthcare, and other traditional industries. Formatted for parsing by Taleo, Workday,

Greenhouse, iCIMS, and other applicant tracking systems.

Professional Summary

Professional Experience

[MOST RECENT JOB TITLE] — [MOST RECENT EMPLOYER]
[MOST RECENT CITY STATE] - [MOST RECENT START MONTH YEAR] — [MOST RECENT END
MONTH YEAR OR]

[MOST RECENT ACCOMPLISHMENT BULLETS ONE PER]

Education

[DEGREE AND MAJOR] — [INSTITUTION] [GRADUATION DATE OR EXPECTED DATE]

Skills
[HARD SKILLS COMMA SEPARATED]

Compliance and Advisory Notices

The following notices are generated by the Document.com resume engine based on your selected
jurisdictions and subtype. They do not appear on the printed resume; they are preserved in the working

document for your records and for platform audit purposes.

Federal anti-discrimination — information excluded by design. This resume template does not solicit
date of birth, photograph, marital status, number of children, pregnancy status, religion, race, national
origin, disability status, or genetic information. Under Title VII of the Civil Rights Act (42 U.S.C.
§2000e-2), the Age Discrimination in Employment Act (29 U.S.C. §623), the Americans with Disabilities
Act (42 U.S.C. §12112), the Pregnancy Discrimination Act (42 U.S.C. §2000e(k)), the Genetic
Information Nondiscrimination Act (42 U.S.C. §2000ff), and the Immigration Reform and Control Act (8
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U.S.C. §1324b), employers may not use such information in hiring decisions and applicants should not
volunteer it.

Reference consent. Before listing any reference on a separate Reference List document, obtain the
reference's explicit permission. Most state reference-privilege statutes protect employers who provide
honest references (Cal. Civ. Code §47(c); Tex. Lab. Code §103.001; Fla. Stat. §768.095; and common-law
qualified privilege in other states), but a reference given without notice may surprise both parties.

Length guidance — 2 pages. With 5-15 years of experience, a two-page resume is appropriate.

Accuracy acknowledgment. The applicant has confirmed that the information in this resume is accurate
and truthful. Intentional misrepresentation may constitute fraud and may be grounds for termination of

employment even after hire.

Applicant Accuracy Acknowledgment

PRINTED NAME

SIGNATURE

DATE
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